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Overview

Contents

Charge devices

Basic setup / connect to internet
Google account setup

Tablet setup

User account setup

Tablet security / Screen lock

Factory reset
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. IF RELEVANT: Lenovo Tab 4 10

The following slides are specific to the Lenovo Tab 4 10 and show placement
of the buttons and illustrations of the charging accessories.

Please skip over these if you are using a different Android device.
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Lenovo Tab 4 10 —

Using your device for the first time

Charging the tablet

D Low battery . Fully charged E Charging


Presenter
Presentation Notes
You might need to charge the battery before the tablet is ready to use. This should be done before the course begins, but if there are any running low, insert the charger into the charging port as shown. Connect the tablet to a power outlet using the cable and USB power adapter provided.
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Lenovo Tab 4 10 - Overview
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Touch screen
Indicator

Micro USB connector
Volume buttons
Speakers

Card tray

Headset connector
Power button

Front camera

Microphone

EHNEBHCOMNEDNH

Rear camera
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Lenovo Tab 4 10 —

Using your device for the first time

- Q..

‘ Turning on and off

Turn on: Press and hold the Power
button until the Lenovo logo

l appears

Turn off: Press and hold the Power button for a few seconds,
then tap Power Off

Restart: Press and hold the Power button for about 10
seconds to restart.
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Welcome Screen

English (United Kingdom)

English (United States)

Espafol (Esparia)

Espafiol (Estados Unidos)

Euskara

Filipino



Presenter
Presentation Notes
The first time the device is turned on, you will be asked to set up a few different things, most importantly the owner’s Google Account. 

The setup process is illustrated step-by-step on the upcoming slides.

You may have a Google account already, but you need to input the specific information shown, so that the Estate Manager or person taking responsibility for the tablets will be able to control the user profiles and if needed reset the tablet.

WELCOME SCREEN:

On this page, the learners need to select English (United Kingdom) as the language as shown.



Wireless Internet

BTHub4-39JR
BTHub6-SZF6_2GEXT

BTWifi-with-FON

Connect to

BTWifi-X
network

PLUSNET-HGHB86P

BTHub&-SZF6

Chattancoga

HometelecomGVW4

PLUSNET-25GZ

TALKTALKSEC35E



Presenter
Presentation Notes
On the next screen select the WLAN (Wireless Local Area Network) - the venue may have their own WiFi network, or you may be using Mifi devices, but the name of the network should appear in the list.
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Connect to the network

PLUSNET-HGH86P



Presenter
Presentation Notes
Enter the Network Password. This should be provided by the Estate or Venue Manager, or if you are using a MiFi it will be included on the Keep Me card in the box and is normally ‘MYWIFI’ followed by four digits.
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Email or phone

Google Account

Google

Sign in

Use your Google account, L



Presenter
Presentation Notes
Create a new account, this will act as an admin account for adding new users and enables the ‘Owner’ to perform a factory reset if necessary.



rr 10
- Google Account
i

Last name
NEXT
Tablet Admin



Presenter
Presentation Notes
Next, you will be asked to add a name which will be used to create the Google Account and email address of the Owner.

First name: Tablet
Last name: Admin
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Google Account
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Google

Basic information

Enter your birthday and gender 01/0 1/01

Gender

Female
Male
Other

Rather not say



Presenter
Presentation Notes
Set the DOB to: 01/01/2001

and set the gender to: Rather not say
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Google Account

Google

How you'll signin

Create a Gmail address for signing in to your Google Account

Username {@gmail.com



Presenter
Presentation Notes
Username:

This needs to be made up of a short version of the HA or Organisation name and then combined with the location of the venue.

For example:

A course for Hanover at Hanover Gardens, Biscester, Oxon  would become hanbiscester@gmail.com
A course for Housing & Care 21 at 32 Denis Wilson Court, Porson Road, Trumpington would become hc21trumpington@gmail.com
A course for Homes for Haringay at Thomas Hardy House, Commerce Road, London would become h4hcommerceroad@gmail.com

Once you have chosen the address, take note of it.
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Google Account

a8
Choose your password

Must contain at least 1 letter
Must be at least 4 characters

Cancel



Presenter
Presentation Notes
Next, you will need to create a password. 

Please use the following:

Je11ybean

Ensure that you use a capital J and that you replace the L characters in the word with 1’s in digits.
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Google Account

- Q-

Google

Add your phone number

Country

GE « Phone number

This won't make your number visible to others

Skip NEXT



Presenter
Presentation Notes
You will be asked to add a phone number next.

If it has not already been provided please ask the Estate/Venue Manager or individual responsible for the tablets for their phone number.

This is not essential, but it will make it easier for them to regain access to the account if they forget the password or are locked out.
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Google Account

Google

Privacy and Terms

By choosing ‘| agree” below, you agree to Google's Terms of Service.

You also agree to our Privacy Policy, which describes how we process your information,
including these key points:

Data that we process when you use Google

= When you set up a Google account, we store information you give us like your name, email
address and telephone number.
When you use Google services to do things such as write a message in Gmail or comment
on a YouTube video, we store the information that you create.
When you search for a restaurant on Google Maps or watch a video on YouTube, for
example, we process information about that activity — including information such as the
video that you watched, device IDs, IP addresses, cookie data and location.
We also process the kind of information described above when you use apps or sites that
use Google services such as ads, Analytics and the YouTube video player.

Depending on your account settings, some of this data may be associated with your Google
Account and we treat this data as personal information. You can control how we collect and
use this data at My Account (myaccount.google.com).

Why we process it
We process this data for the purposes described in our policy, including to:

= Help our services deliver more useful, customised content such as more relevant search
results;

« Improve the quality of our services and develop new ones;



Presenter
Presentation Notes
Next, you will be asked to agree Google’s Terms of Service which you do by clicking ‘I Agree’.
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Google Account

address and telephone number.

When you use Google services to do things such as write a message in Gmail or comment
on a YouTube video, we store the information that you create.

When you search for a restaurant on Google Maps or watch a video on YouTube, for
example, we process information about that activity — including information such as the
video that you watched, device IDs, IP addresses, cookie data and location.

We also process the kind of information described above when you use apps or sites that
use Google services such as ads, Analytics and the YouTube video player.

Depending on your account settings, some of this data may be associated with your Google
Account and we treat this data as personal information. You can control how we collect and
use this data at My Account (myaccount.google.com).

Why we process it
We process this data for the purposes described in our policy, including to:

Help our services deliver more useful, customised content such as more relevant search

results;

Imprave the quality of our services and develop new ones;

Deliver personalised ads, both on Google services and on sites and apps that partner with
Google;

Improve security by protecting against fraud and abuse; and

Conduct analytics and measurement to understand how our services are used.

Combining data

We also combine data among our services and across your devices for these purposes. For
example, we show you ads based on information from your use of Search and Gmail, and we
use data from trillions of search queries to build spell-correction models that we use across all

of our services.


Presenter
Presentation Notes
Next, you will be asked to agree Google’s Terms of Service which you do by clicking ‘I Agree’.
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Google Account

Google

Thanks,

Email
[@gmail.com

Password

> M 2 B &L

Your Google Account comes with access to everything Google: apps, music, games and more



Presenter
Presentation Notes
This page is the confirmation of the Google Account, check that the details are correct here. 


Google Account - Privacy

G

Google services

You can turn these services on or off at any time for catmcloughlin@gmail com.
Data will be used according to Google's Privacy Policy.

If you want to find out more, you can tap each service.

Automatically back up device data (such as Wr-Fi passwords and call history) .

and app data (such as settings and files stored by apps) to Google Drive.



Presenter
Presentation Notes
To keep user details and usage private toggle all of these to ‘off’ for now.


Google Account - Privacy

Create a Lenavo ID to receive a personalized experience and service

Lenovo ID



Presenter
Presentation Notes
This isn’t needed, it is a bit of an advertising ploy by Lenovo so ignore by pressing ‘SKIP’.


Device Privacy

Enabling device protection can prevent other people from using your
device without your permission.
Learn moare

Enable device

p rOteCtio n Set PIN, pattern, or password )I



Presenter
Presentation Notes
Choose set PIN, pattern or password.
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Set Tablet Password

-]
Protect your tablet

Prevent others from using this tablet without your permission by activating device
protection features. Choose the screen lock that you would like to use.

Pattern

PIN

Password

Not now



Presenter
Presentation Notes
Choose Password.


Secure start-up

a
Secure start-up

You can further protect this device by requiring your password before it starts up
Until the device starts up, it can't receive calls, messages or notifications, including

alarms

This helps protect data on lost or stolen devices

Require password to start device

Mo, thanks



Presenter
Presentation Notes
Choose ‘No, Thanks’ for Secure start-up, because this would prevent learner access when the Owner is not present.


Set Tablet Password

Choose your password



Presenter
Presentation Notes
Set the password to Je11ybean
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License

Agreement

License Agreement

the regiaceriedd CRL i e Sarrcn ProsieT

inchpled with (P |eplacement CF
: recwipd 0l 1M Bplacemnes TR

e Fed A P T B Rect v DEF ™ oR g 0 daryn of v

2. Or-uite Service


Presenter
Presentation Notes
Choose Accept.


Final steps

[:l lﬂqme tﬂ]ﬂlﬂ enovo Lisar Expenencsd HFrogram

We will record your usage statistics for this product to improve and upgrade
the experience and services YO PG v,

User experience
program



Presenter
Presentation Notes
Skip this step.


Final steps

Multi-User

Here,ewhnmtacmmmﬂirmpuwm!pmme_ with a space for
their own apps, settings, wallpapes, and more With Multi-User, each family

member can quickly switch to their profile directly from the lock screen

You can add a Multi-User profile from the notification center, user settings
page,.orﬁm@memmerappmmehotmpage

FINISH >



Presenter
Presentation Notes
Finish.
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Continued setup



Presenter
Presentation Notes
(Select GOT IT) 

Don’t worry about customisation at this stage, this can be left to the users.


Continued setup

1
‘ : Play Music Play Movies & TV

¥ B 0% 13:34



Presenter
Presentation Notes
Open Gmail
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Bl

Compose

Continued setup

From @gmail.com
To

Subject

Compose email

Y B :es 13:46

® >



Presenter
Presentation Notes
Send the Estate/Venue Manager or person responsible for the tablets an email so that they have this address immediately. You should have been given their work email address by WAD, please call to ask for it or send this email to WAD staff so that it is recorded.


Continued setup



Presenter
Presentation Notes
New users need to be added so that the learners have their own ‘profiles’ to use and don’t need additional permissions or passwords to access the tablet.

Open the App Drawer


Continued setup

e 1341

"y L j\‘

Google Hangouts Lenovo TAB4 10

ga % @

Outlook Photos Play Movies & TV Play Music Play Store PowerPoint

Settings SHAREit Sound Recorder SYNCit HD Voice Search

g

YouTube



Presenter
Presentation Notes
Scroll down the apps and open Settings


Continued setup

W Eme&s 11:48

B

Settings Q
a Notifications
N All apps allowed to send
Sound
DI .
Ring volume at 60%
Apps
37 apps installed
Storage
8.39 GB of 16.00 GB used
ﬂ Battery
67% — approx. 6 days left
. Memory
Avg 1.5 GB of 2.0 GB memory used
° Users
- Signed in as Owner
Personal
Q Location
OFF



Presenter
Presentation Notes
Scroll down and open Users
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Continued setup

Add users
With this feature enabled, the tablet owner and standard users can add new users when the tablet is locked through the notification center.



Presenter
Presentation Notes
Make sure that Add users function is switched ON, so that the new users who are not the Owner, can add extra people to the tablet.

This will avoid the need for the Estate/Venue Manager to log on every time a different person wants to use the tablet during the course.
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Continued setup

Bl

Add new user

Standard user Child user

Standard users have private You can set time and access
access to their own apps, permissions for this user.
settings and content.

0

Set up new user

Important:

* Thetablet’s owner can uninstall other users' apps or remove their space.
* Any user can update apps for all other users.

* Only share this tablet with people you trust.

CANCEL CONTINUE



Presenter
Presentation Notes
Choose Add users 

Choose the ‘Standard User’ option and then choose ‘Set up new user’
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Name & photo

Continued setup



Presenter
Presentation Notes
Add a new user – call this account ‘User 1’
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Continued setup

You've added User 3

GO TO User 3'S PROFILE



Presenter
Presentation Notes
Add two more accounts ‘User 2’ and ‘User 3’, if you think you will need more than this then continue to add users.


Continued setup



Presenter
Presentation Notes
When the device is locked, learners can now scroll through the icons to find their user account.


Alternative password setup

V¥ mcd% 12:24

Security

Device security

Screen lock Choose screen lock

None

None
Current screen lock

Encryption

Encrypt tablet .
Encrypted SW|pE

Passwords

Pattern

Make passwords visible
Device administration PIN

Device administrators
View or deactivate device administrators

Password

Unknown sources
Allow installation of apps from unknown sources



Presenter
Presentation Notes
To protect access to the Owner account if that was not done during the initial set up of the tablet, please go to Security – Screen Lock – Password
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Continued setup

o
Secure start-up

You can further protect this device by requiring your password before it starts up.
Until the device starts up, it can't receive calls, messages or notifications, including
alarms.

This helps protect data on lost or stolen devices.

ﬂ Require password to start device

No, thanks

a
Choose your password

Must contain at least 1 letter
Must be at least 4 characters

Cancel

8
Notifications

When your device is locked, how do you want notifications to be displayed?

(O  show all notifications

(O Hide sensitive nofications

® Don'tshow at all



Presenter
Presentation Notes
Choose ‘No, Thanks’ for Secure start-up, because this would prevent learner access when the Owner is not present.

Set the password to Je11ybean

Set Notifications to ‘Don’t show at all’ to maintain individual privacy.


Factory Reset

Backup & reset

Back up my data
On

Backup account
@gmail.com

Google account

Automatic restore .
When reinstalling an app. restore backed up settings and data

Factory aata reset



Presenter
Presentation Notes
If the Owner account is set up incorrectly, the Factory data reset option allows you to start again from scratch.
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