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IF RELEVANT: Lenovo Tab 4 10

The following slides are specific to the Lenovo Tab 4 10 and show placement 
of the buttons and illustrations of the charging accessories.

Please skip over these if you are using a different Android device.
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Lenovo Tab 4 10 –
Using your device for the first time

Charging the tablet

Presenter
Presentation Notes
You might need to charge the battery before the tablet is ready to use. This should be done before the course begins, but if there are any running low, insert the charger into the charging port as shown. Connect the tablet to a power outlet using the cable and USB power adapter provided.
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Lenovo Tab 4 10 - Overview
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Lenovo Tab 4 10 –
Using your device for the first time

Turning on and off
Turn on: Press and hold the Power 
button until the Lenovo logo 
appears
Turn off: Press and hold the Power button for a few seconds, 
then tap Power Off

Restart: Press and hold the Power button for about 10 
seconds to restart.
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Welcome Screen

Presenter
Presentation Notes
The first time the device is turned on, you will be asked to set up a few different things, most importantly the owner’s Google Account. The setup process is illustrated step-by-step on the upcoming slides.You may have a Google account already, but you need to input the specific information shown, so that the Estate Manager or person taking responsibility for the tablets will be able to control the user profiles and if needed reset the tablet.WELCOME SCREEN:On this page, the learners need to select English (United Kingdom) as the language as shown.
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Wireless Internet

Presenter
Presentation Notes
On the next screen select the WLAN (Wireless Local Area Network) - the venue may have their own WiFi network, or you may be using Mifi devices, but the name of the network should appear in the list.
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Connect to the network

Presenter
Presentation Notes
Enter the Network Password. This should be provided by the Estate or Venue Manager, or if you are using a MiFi it will be included on the Keep Me card in the box and is normally ‘MYWIFI’ followed by four digits.
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Google Account

Presenter
Presentation Notes
Create a new account, this will act as an admin account for adding new users and enables the ‘Owner’ to perform a factory reset if necessary.
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Tablet Admin

Google Account

Presenter
Presentation Notes
Next, you will be asked to add a name which will be used to create the Google Account and email address of the Owner.First name: TabletLast name: Admin
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01/01/01

Google Account

Presenter
Presentation Notes
Set the DOB to: 01/01/2001and set the gender to: Rather not say
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Google Account

Presenter
Presentation Notes
Username:This needs to be made up of a short version of the HA or Organisation name and then combined with the location of the venue.For example:A course for Hanover at Hanover Gardens, Biscester, Oxon  would become hanbiscester@gmail.comA course for Housing & Care 21 at 32 Denis Wilson Court, Porson Road, Trumpington would become hc21trumpington@gmail.comA course for Homes for Haringay at Thomas Hardy House, Commerce Road, London would become h4hcommerceroad@gmail.comOnce you have chosen the address, take note of it.
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Google Account

Presenter
Presentation Notes
Next, you will need to create a password. Please use the following:Je11ybeanEnsure that you use a capital J and that you replace the L characters in the word with 1’s in digits.
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Google Account

Presenter
Presentation Notes
You will be asked to add a phone number next.If it has not already been provided please ask the Estate/Venue Manager or individual responsible for the tablets for their phone number.This is not essential, but it will make it easier for them to regain access to the account if they forget the password or are locked out.
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Google Account

Presenter
Presentation Notes
Next, you will be asked to agree Google’s Terms of Service which you do by clicking ‘I Agree’.
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Google Account

Presenter
Presentation Notes
Next, you will be asked to agree Google’s Terms of Service which you do by clicking ‘I Agree’.
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Google Account

Presenter
Presentation Notes
This page is the confirmation of the Google Account, check that the details are correct here. 
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Google Account - Privacy

Presenter
Presentation Notes
To keep user details and usage private toggle all of these to ‘off’ for now.
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Google Account - Privacy

Presenter
Presentation Notes
This isn’t needed, it is a bit of an advertising ploy by Lenovo so ignore by pressing ‘SKIP’.
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Device Privacy

Presenter
Presentation Notes
Choose set PIN, pattern or password.
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Set Tablet Password

Presenter
Presentation Notes
Choose Password.
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Secure start-up

Presenter
Presentation Notes
Choose ‘No, Thanks’ for Secure start-up, because this would prevent learner access when the Owner is not present.
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Set Tablet Password 

Presenter
Presentation Notes
Set the password to Je11ybean
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License Agreement

Presenter
Presentation Notes
Choose Accept.
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Final steps

Presenter
Presentation Notes
Skip this step.
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Final steps

Presenter
Presentation Notes
Finish.
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Continued setup

Presenter
Presentation Notes
(Select GOT IT) Don’t worry about customisation at this stage, this can be left to the users.
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Continued setup

Presenter
Presentation Notes
Open Gmail
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Continued setup

Presenter
Presentation Notes
Send the Estate/Venue Manager or person responsible for the tablets an email so that they have this address immediately. You should have been given their work email address by WAD, please call to ask for it or send this email to WAD staff so that it is recorded.
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Continued setup

Presenter
Presentation Notes
New users need to be added so that the learners have their own ‘profiles’ to use and don’t need additional permissions or passwords to access the tablet.Open the App Drawer
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Continued setup

Presenter
Presentation Notes
Scroll down the apps and open Settings



32

Continued setup

Presenter
Presentation Notes
Scroll down and open Users
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Continued setup

Presenter
Presentation Notes
Make sure that Add users function is switched ON, so that the new users who are not the Owner, can add extra people to the tablet.This will avoid the need for the Estate/Venue Manager to log on every time a different person wants to use the tablet during the course.
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Continued setup

Presenter
Presentation Notes
Choose Add users Choose the ‘Standard User’ option and then choose ‘Set up new user’
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Continued setup

Presenter
Presentation Notes
Add a new user – call this account ‘User 1’
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Continued setup

Presenter
Presentation Notes
Add two more accounts ‘User 2’ and ‘User 3’, if you think you will need more than this then continue to add users.
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Continued setup

Presenter
Presentation Notes
When the device is locked, learners can now scroll through the icons to find their user account.
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Alternative password setup

Presenter
Presentation Notes
To protect access to the Owner account if that was not done during the initial set up of the tablet, please go to Security – Screen Lock – Password
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Continued setup

Presenter
Presentation Notes
Choose ‘No, Thanks’ for Secure start-up, because this would prevent learner access when the Owner is not present.Set the password to Je11ybeanSet Notifications to ‘Don’t show at all’ to maintain individual privacy.
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Factory Reset

Presenter
Presentation Notes
If the Owner account is set up incorrectly, the Factory data reset option allows you to start again from scratch.
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